Willow Glen United Methodist Church

1420 Newport Ave

San Jose, CA 95125
Phone: 408-294-9796
Email: wgumc@sbcglobal.net
Rental Policy

Facilities Availability: 
Monday through Saturday 8am-10PM 





Rentals for Non-profit organizations & church members only.

Key Pick up:


Key may be picked up during Church Office hours:





Monday through Thursday 9am-4pm  (closed for lunch 12-1pm)
Smoking & Alcohol: 
Is NOT permitted on church property.

Music:
Volume needs to be respective of our residential location. 

No outdoor music.

Kitchen Facilities:
Coffee pots may be used. Food preparation is prohibited. 


Catered food is acceptable.

Set-Ups:
Groups provide their own set up & break down of chairs & tables in Kohlstedt Hall (unless prior arrangement with the church office has been secured).
Woodhaven facility has outdoor chairs & tables available upon request.
FYI:





· NO scotch tape, tacks or pins on wall surfaces. If you need to hang posters please provide your own stands. 
· Masking tape may be used and removed after event.

· Woodhaven fireplace is not in working order.

· Office copier is generally not available for use.

· Phone system allows only local calls. Please restrict incoming calls.

____________________________________________________________________
I have read and understand the above information:
Signature: ____________________________________________________________________

Name of Organization: ______________________________________________________
Date: ____________________________
